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Do you ever catch yourself saying 
the words “I will do it later”?  Well, 
you are in good company.  We often 
put things off or postpone them 
hoping that things will magically 
disappear or get done. Not only 
does this pile- up our ‘to do list,’ 
but it puts us under pressure to do 
things last minute. 

In this issue of Peeletso, we focus 
on living in the present moment; 
hence our theme ‘The Time is Now.’ 
Procrastination is a bad habit a 
lot of people have, and the time to 
break this limiting habit is NOW! 
It is not going to be easy, but it 
is worth it. From today onwards I 
want us to replace the word ‘later’ 
with the word ‘now.’ The word ‘now’ 
gives us the power to start, and 

once you have started it is easy to 
finish. 

Looking at the theme of the 
newsletter we have included articles 
that will prompt you to live in the 
present moment. Take time to 
read the article titled ‘The Power 
of Now.’ This article puts emphasis 
on the importance of breaking 
procrastination and gives tips on 
how you can start. If you are about 
to retire, make sure to read the 
article ‘How to adapt your budget to 
retirement.’ This article encourages 
you to start adjusting your budget 
and lifestyle to fit into the income 
you will be receiving when you 
retire. 

2019 is a new slate full of 
opportunities! Like Eleanor 
Roosevelt said “Yesterday is history. 
Tomorrow is a mystery. Today is 
a gift. That is why it is called the 
present.” It is time for us to take 
things into our own hands and live 
in the present. 

We would like your suggestions 
on articles you would like to 
see featured in our upcoming 
editions. Send us an email at 
inquiries@bpopf.co.bw and have 
an opportunity to contribute to the 
next issue! 

Enjoy your read!

note

Bedu 
Tlhabologang Unfriending 

procrastination 
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Q. What happens if a member has 
 no dependants? 
A.  Section 39 (1) of the Retirement 
 Funds Act allows for all pension 
 benefits to be part of the estate 
 when the deceased has no 
 dependants or nominees.

Q.  Is it possible to get an advance 
 or loan while still active. 
A.  When a member is active there 
 is no advance or loan given. 
 Members only have access to 
 their funds when withdrawing or 
 retiring from their employer.

Q.  Are there back pays for late 
 payments during retirement?
A.  Where a pensioner’s payment
 has been delayed back pay will
 accrue from the first month of 
 the pension salary.

Q.  What are the required 
 documents to correct a wrong 
 Date of Employment for 
 members?
A.  When your date of employment 
 is wrong you are required to

 submit a copy of your
 confirmation of employment that 
 shows the date you commenced
 duty, a certified copy of Omang
 and a completed query form at
 the nearest BPOPF office.

Q.  What should I do if I don’t have 
 a transfer value?
A.  If your transfer value does not 
 reflect on your statement you 
 should submit a completed query 
 form, confirmation of 
 employment, option form and 
 certified copy of Omang to your
 nearest BPOPF office for transfer 
 value recalculation.

Q. Do you allow us to transfer our 
 pension to an insurance
 company any time we want?
A.  Members are allowed to transfer 
 their pension from BPOPF to a 
 legally registered insurance 
 company once they resign from 
 work or at retirement. At 

 retirement members are given 
 annuity options from BPOPF and
 other insurance companies for 
 them to choose where they want 
 to purchase an annuity.

Q.  How do you verify all my 
 dependents benefits when I am 
 dead?
A.  When a member dies, a death 
 questionnaire shall be conducted   
 to verify the dependents of the 
 deceased. During this process the 
 parents of the deceased, 
 children, spouse and in-laws (if     
 applicable) will be required 
 to participate. Also the benefit 
 nomination form will be used to 
 see what the member’s wishes 
 were. Ultimately the decision 
 to allocate lies with the Board of 
 Trustees; and they do this within 
 the provisions of the law.

FREQUENTLYASKEDQUESTIONS
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• Eat the frog
 Do the most difficult task first. If 
 you create the habit of tackling 
 the least pleasant and perhaps 
 boring tasks first, you will 
 unlikely avoid the relatively 
 enjoyable tasks that follow.
 
• Get Organised
 Being disorganized can lead to 
 procrastination. Make use of to-
 do lists, create effective   
 schedules and explore 
 organisation apps. This will help 
 see what a priority is and help 
 meet deadlines.

• Gain confidence/ ability 
 & skills
 Sometimes procrastination 
 happens because of lack of 
 confidence and ability or skill 
 needed to get a task done. 
 This can be combated by either 
 practicing confidence boosting 
 exercises/ habits or gaining more 
 skills.

• Tone down on the 
 perfectionism
 Most perfectionists are 
 procrastinates. Often they want 
 to wait for ‘the right time’ to get 
 a task done perfectly. This is a 

 high standard that can leave a 
 person spread thinly, especially if 
 they have many things on their 
 to-do list. They can find 
 themselves overwhelmed to the 
 point of procrastination.

• Sharpen your 
 decision-making skills
 If you do not know what you 
 want to do, often you can put 
 the task aside to avoid making a 
 mistake. It can help to sit with  
 an option/ dilemma or actively 
 seek advise in an effort to reach 
 a decision as soon as the need 
 arises. 

THE POWER OF NOW: 
OVERCOMING THE HABIT OF 
PROCRASTINATION 
How did this happen (again)? Procrastinating 
is a monster that lures us in by overestimating 
the time needed and ability we will have in 
future to get a task done. Often procrastinators 
find themselves wasting time on re-reading 
emails with no action thereafter, frequent 
coffee breaks, working on low priority tasks 
they could easily leave for next week verses 
on the important task that they well know is a 
priority. Finally, this habit leaves them under a 
lot of pressure and stress, wondering why they 
did not do the task sooner, the way they had 
promised themselves the last time the same 
thing happened. 

Procrastinating can be mistaken for 
laziness, but they are not the same thing. 
“Procrastination is an active process – you 
choose to do something else instead of the 
task that you know you should be doing. In 
contrast, laziness suggests apathy, inactivity 
and an unwillingness to act.” Mindtool.com. 
Even though procrastinating is not laziness, if 
it is done over long periods of time, in extreme 
cases it can lead to serious consequences such 
as job loss. 

Here are some tips of ways to overcome the 
habit and be a now person at work and in your 
personal life: 

Courtesy of The Dialogue GroupDRIVING MEMBER VALUE
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The certificates are sent out 
to pensioners annually, during 
November and December, 
and must be completed and 
returned to the Fund by the end 
of January the following year.  
Pensioners must ensure that 
their details (Omang number 
and contacts) are correct when 
completing the form. The form 
should be signed under oath in 
the presence of a Commissioner 
of Oaths or officer of the BPOPF. 

Pensioner should note that 
failure to prove life will result 
in suspension of the monthly 
pension payment until the COE 
is submitted. The suspension of 
your monthly pension adversely 
affects deductions and payments 
to third parties such as loan 
repayments, medical aid and 
insurance policy subscriptions.

Therefore, pensioners are 
encouraged to complete the 
certificate of existence to avoid 
any inconvenience. 

Certificate of

The Botswana Public Officers Pension Fund (BPOPF) is 
responsible for the effective management of the Pensioners' 
payroll. To ensure that the monthly pension is paid to the 
correct beneficiary and those who are still alive, a certificate 
of existence is used.
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DRIVING MEMBER VALUE

When a member of the 
fund nears retirement, 
it is important for them 
to start thinking about 
preserving what they have 
accumulated over the years 
by simply switching all 
their investments held by 
the fund to a conservative 
portfolio.

Why Pre-Retirement Switch?
The Pre-Retirement Switch 
option is for members who are 
planning to retire in 3 years’ time 
at most because investments 
objectives change as member 
near retirement age. In an 
unfortunate event of financial 
losses in the markets, members 

of the fund who have a long time 
to retirement may have enough 
time to recover the losses before 
retirement by being invested in a 
portfolio that can deliver higher 
long term investment returns 
known as an aggressive portfolio. 
However members nearing 
retirement may not be able to 
recover from financial losses 
and therefore must protect their 
capital by moving or switching to 
the Pre- Retirement portfolio.

PLEASE NOTE:
• Once a member opts to move 
 their money to the Pre- 
 Retirement portfolio, they            
 cannot switch back, even if      
    they decide 

 

    not to retire within 3 years.
• A member may still switch to 
 the Pre-Retirement portfolio 2 
 years or 1 year before     
    retirement.
• It is entirely the member’s 
 choice.
• The deadline for submission of 
  switching forms is January   
 31st each year.
• Please note that the Pre- 
 Retirement portfolio can 
 experience negative returns 
 based on market performance 
 and other factors.

PRE-
RETIREMENT 

SWITCH
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YOU ARE OUR PRIORITY 
GROUPS FOR OUR 

KNOW YOUR MEMBER 
(KYM) INITIATIVE

Please update your 
pension information today!

an active member 
who is in the 

retirement bracket 
of 40+ years?

an active member 
who has given notice 
to retire or resign?

an active 
member who 

joined before 2001?



HOW TO 
ADAPT YOUR 
BUDGET TO 
RETIREMENT

Retirement planning is not 
something to be left for the 
distant future: it should start 
early and continue throughout 
your career. Budgeting in 
retirement can however 
be difficult and a nerve-
wracking experience as the 
prospect of a future financial 
boost quickly becomes a dim 
reality and the lavish lifestyle 
you may have dreamed of is 
brutally challenged. Mental 
preparedness is as much  a 
part  of setting a budget, 
as is realistic spending 
expectations. Here are four 
ways in which you can adapt 
your budget when nearing 
retirement and still live a 
decent life: 

1. Match your essential expenses 
 with guaranteed sources of 
 income
 Write your best budget by 
 listing your fixed expenses 
 against your flexible 
 expenses. Essential expenses 
 include food, clothing, housing, 
 transportation, and healthcare 
 and non-essentials include 
 gym memberships,etc.
 It helps to start by listing your 
 recurring weekly, monthly & 
 quarterly expenses to get a 
 clear picture of your spending 
 habits and set each item
 in order of priority. Your fixed 
 expenses will have to take 
 priority when spending.  

2. Discuss retirement priorities  
 with your partner/ family
 This is a topic that most people 
 avoid because as we pursue 
 our careers, often in our minds 
 retirement is a far off event. 
 Even as you near retirement, 
 the subject can still be so 
 emotionally fraught that you 
 may still want to avoid it. 
 However, if you would like your 
 retirement dreams to become a 
 reality, discuss them with your 
 spouse. If finances are tight, 

 you can both agree on what is 
 important to prioritise. Don’t 
 bring up retirement when 
 either of you is tired or 
 stressed; instead talk about it 
 during vacation or over a nice 
 meal.

3. Consider life style changes
 When creating your budget, 
 take into consideration how 
 you will spend your time during 
 retirement. If you have 
 expensive hobbies, you will have 
 to budget for those. For 
 instance, to travel more, you 
 may have to consider selling 
 your house or downsizing to 
 accommodate your lifestyle.

4. Re-new your mind. 
 There are some expectations 
 that you may have to adjust or 
 let go of completely when you 
 reach retirement. Even though 
 retirement can be far from 
 boring, the idea of slowing 
 down can be frightening for 
 some. However, being realistic 
 in what you can and cannot 
 afford is important to avoid 
 stress.

Courtesy of The Dialogue Group
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It is therefore very important 
for all active members to 
ensure pension contributions 
are deducted every month 
by checking their monthly 
pay slips. When the member 
contribution is not deducted it 
means their contribution will 
not reach BPOPF for investment. 
You must notify your employer 
immediately where contributions 
have been missed and also 
make arrangements on how 
the arrears will be paid. They 
can be paid as a once off lump 
sum or an agreed amount to be 
deducted monthly for a certain 
period. It must be  reflected in 
your payslip as pension arrears.

DISADVANTAGES OF MISSING 
CONTRIBUTIONS
• Slow growth of your fund 
 credit.
• Losing out on the 
 investment returns for the 
 period.
• Long claim processing periods 
 for members with missing 
 contributions.

Please ensure that your 
contributions are deducted 
every month. Although it is 
your employer's responsibility to 
deduct contributions, it is also 
your responsibility to protect 
your pension.

MISSING
CONTRIBUTIONS

BPOPF is 
a Defined 
Contribution 
Pension Fund 
and member 
and employer 
contributions 
are both invested. 
Active members 
contribute 5% of their 
basic salaries and the 
employer contributes 
15%. The contributions 
are mandatory and 
should be paid to 
BPOPF by the 7th 
day of the following 
month. 
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REQUIREMENTS FOR 
QUERY SUBMISSION 

BPOPF strives to effectively administer pension benefits. It is therefore 
important to ensure that all member related queries are resolved in a 
timely and effective manner.

There are different types of queries that are submitted by our members. 
Each query has different documents required. The following are types 
of queries and documents to be attached whenever you need your 
information to be corrected:

Date of Birth/ Omang Number

• Query form

• Certified copy of Omang

• Benefit statement

• Confirmation of employment 

 letter/first casualty return (not 

 offer letter)

• (This is to allow correction/ 

 verification of other personal 

 information)

Note: for those employed before 

April 2001, No. 5, Transfer Value 

shall apply.

Change of Names/Amendments• Query form
• Certified copy of Omang
• Confirmation of change 
 (marriage certificate, decree  absolute, letter from Minister  of Labour & Home Affairs,  etc.)

Transfer Value/ Recalculation

• Query form

• Certified copy of Omang

• Benefit statement

• Confirmation of employment  

 letter/first casualty return (not 

 Offer Letter)

• Option form

• Salary card/ contribution 

 history

Incorporation of Service
• Query form
• Certified copy of Omang
• Benefit statement
• Confirmation of employment  
 letter/first casualty return 
 (not offer letter) 
• Option form
• Salary card
• Letter of incorporation from  
 the employer

Date Joined Fund

• Query form
• Certified copy of Omang

• Benefit statement

• Confirmation of employment 

 letter/first casualty return (not 

 Offer Letter)
• Option form

Date of Employment

• Query form

• Certified copy of Omang

• Benefit statement

• Confirmation of employment 

 letter/first casualty return 

 (not offer letter)

NB: Those who 
have not received 
their benefit 
statements can 
request for copies 
at the nearest 
BPOPF Offices.

PEELETSO NEWSLETTER12

DRIVING MEMBER VALUE



GABORONE 
HEAD OFFICE

Unit 3, Second Floor,
Peelo place

Plot 54366, Central
Business District,

Gaborone, Botswana
Private Bag 00195, Gaborone

Tel: +267 391 1445/
361 7000/ 315 8422
Fax: +267 391 2066

GABORONE 
REGIONAL OFFICE 

Plot 70667, BDC 
Fairscape Precinct, 

Ground Floor, Gaborone. 
Private Bag 7, 

Poso House, Botswana.
Tel: +267 318 6820 

Fax: +267 318 6824 

FRANCISTOWN MAUN

Plot 714, Maun CBD,
 Private Bag 60, 

Maun. 
Tel: +267 686 0597 

Fax: +267 686 0532

JWANENG

Plot 5435, Main Mall,
 Private Bag 29, 

Jwaneng. 
Tel: +267 588 1236 

Fax: +267 588 1246

We are committed to resolving customer complaints within 
fourteen (14) working days of acknowledgement of receipt 

of such a complaint, provided it was submitted with all 
supporting documents.

    Email: enquiries@bpopf.co.bw      Website: www.bpopf.co.bw

Toll Free: 0800 600 177

QUALITY SERVICE
IS YOUR RIGHT

KNOW YOUR COMPLAINT PROCEDURE

NBFIRA

Principal Officer

Fund 
Administration Director

Manager

Supervisor
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02

03

04

05

Plot 662 - 666,
Blue Jacket Square,
Blue Jacket Street,
Private Bag 0053,

Francistown, Botswana
Tel: +267 241 2562
Fax: +267 241 2583



1. Arrange a home exchange
 This is a real home-away-
 from-home budget option. 
 A home exchange 
 arrangement offers you an 
 opportunity to visit a place in 
 another country/ continent 
 for longer and at little 
 or no cost. Not only do 
 you significantly cut down 
 on accommodation costs, but 
 you also get to live amongst 
 the local people- something 
 you don’t get to experience 
 when staying in a hotel. With 
 prior agreement food & other 
 hospitality arrangements can 
 be made at little cost. Home 
 exchange websites are your 
 link to this cheap travel tip. 

2. Travel during off peak  
 season
 Peak time can be double or 
 triple off-peak travelling time. 
 Your travel money will 
 stretch a lot further if you 
 move against the flow of 
 holiday travelers. If you don’t 
 enjoy being in crowds, this 
 can absolutely be your best 
 bet of your dream vacation 
 without leaving a massive 
 dent on your wallet. 

3. Take a Cruise- 
 Cruises offer pre-planned 
 activities and offer meal 
 options, so if you are looking 
 to avoid the hustle of 
 planning while also saving 
 money, you might want to 
 consider this budget travel 
 option. 

4. Travel as a Group
 Travelling with a friend is 
 manageable and splits 
 costs into two, however 
 travelling as a group is much 
 cheaper. Local travel & tour 
 companies are good when 
 connecting groups (even  
 strangers) with group 
 accommodation & activity 
 discounts. If you are an 
 introvert, travelling in a 
 group can be uncomfortable, 
 also consider the difficulty of 
 arranging day trips, deciding 
 on where to eat, e.tc. 

ON BUDGET? 
4 VACATION BUDGET TIPS

Spending on vacation can leave a dent on your 
wallet. Where to go, how long you can be away, and 
overall quality of your vacation are factors affected 

by your financial state one way or the other.

Luckily, there are ways to significantly reduce costs 
while on holiday. Here are budget tips to consider 

for your next holiday: 

Courtesy of The Dialogue Group

PEELETSO NEWSLETTER14

DRIVING MEMBER VALUE



One pot meals can be
 a life saver for busy working 

moms & dads. All the nutrients 
in one hot pot will also save you 
from the weekday fast food guilt 
during those busy times. This one 
pot chicken mushroom pasta can 

even be frozen for those days when 
standing in the kitchen is 

just dreadful. Enjoy! 

EASY FIX MEAL
ONE POT CHICKEN & 
MUSHROOM PASTA 

Ingredients
• 3 tablespoons olive oil
• 1 1/2 lb chicken breast, 
 cubed (750 g)
• 1/2 yellow onion, diced
• Salt, to taste
• Pepper, to taste
• 2 cups cremini mushroom 
 (150 g)
• 3 cloves garlic, minced
• 1 teaspoon dried thyme
• 2 teaspoons paprika
• 4 cups chicken broth 
 (944 mL)
• 1 cup heavy cream (236 mL)
• 1 lb farfalle pasta (500 g)
• 5 oz spinach (150 g)
• 1 cup parmesan cheese 
 (110 g)

Preparation
1. Heat 2 tablespoons olive oil 
 in a large pot on medium 
 heat. Add chicken, salt and 
 pepper, and brown - make 
 sure to cook through. Set 
 chicken aside.
2. Add 1 tablespoon olive oil 
 and the onion into the pot 
 and stir. Cook for 1-2 
 minutes.
3. Add mushrooms and garlic, 
 and stir to incorporate with 
 the onion. Season with salt 
 and pepper to taste as well 
 as thyme and paprika. Stir to 
 evenly season.
4. Add chicken broth and heavy 
 cream to the pot and stir. 
 Bring to a boil, then add the 
 farfalle pasta.
5. Cook according to package 
 instructions, being sure 

 to stir every 1-2 minutes to 
 keep the pasta from 
 clumping together. (Cooking 
 time may be a little longer in 
 this recipe than when the 
 pasta is boiled in water.)
6. When the farfalle pasta 
 is al dente, add the spinach 
 and chicken and stir until 
 the spinach cooks down and 
 incorporates.
7. Add parmesan and stir until 
 it’s well-incorporated and 
 you’re left with a smooth 
 sauce.
8. Top off with extra parmesan 
 and serve.

For a vegetarian version replace 
the chicken with broccoli! Just 
add the broccoli in the recipe 
a little later or it will go really 
mushy.

Serves 4 

Courtesy of The Dialogue Group
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BUILDING WEALTH 
TOGETHER, SECURING 

YOUR TOMORROW

We are dedicated to securing and growing your funds 
sustainably, to afford you dignity in your retirement years.

BPOPF is the pension fund for permanent and
pensionable government employees

GABORONE 
REGIONAL OFFICE 

Plot 70667, BDC Fairscape 
Precinct, Ground Floor, 

Gaborone. 
Private Bag 7, 

Poso House, Botswana.
Tel: +267 318 6820 

Fax: +267 318 6824 

FRANCISTOWN

Plot 662-666, 
Blue Jacket Square,Blue 

Jacket Street, Francistown , 
Private Bag 0053, 

Francistown
Tel: +267 241 2562 

Fax: +267 241 2583

MAUN

Plot 714, Maun CBD,
 Private Bag 60, 

Maun. 
Tel: +267 686 0597 

Fax: +267 686 0532

JWANENG

Plot 5435, Main Mall,
 Private Bag 29, 

Jwaneng. 
Tel: +267 588 1236 

Fax: +267 588 1246


