
HOW TO 
PLAN YOUR 
RETIREMENT

Rightly referred to as the golden years of life, retirement is the time when you no longer have 
to worry about work and you can live the way you want. You can pursue your hobbies and 
dreams and spend quality time with your family.

Retirement is characterised by expenses to take care of your responsibilities along with fulfilling 
your dreams. Therefore, in order to enjoy your retirement to the fullest and be able to fulfil 
your responsibilities, it is important to start planning your retirement finances from an early 
age.

Most members who are approaching retirement age enjoy the prospect of retirement right 
around the corner. This is a critical time to check how close you are to your retirement savings 
goal.

Retirement planning is one of the most important financial goals for your future. When done 
right, you will be assured freedom and financial independence for later in life and you will be 
able to avoid common mistakes such as the ones listed below:

1. NOT HAVING A RETIREMENT 
PLAN IN PLACE

The primary mistake that a majority of people make is 
not having a retirement plan in place. Have you figured 
out how much money you are going to need when you 
retire?

There are many considerations at play when designing 
a retirement plan and these depend on how much time 
you have until retirement, your primary retirement 
place, your desired lifestyle and your general health.

3. NOT INVESTING WISELY

For most people retirement investment 
choices come with a steep learning 
curve and if you are not certain of what 
to invest in, it is best made to seek 
advice from a trusted financial advisor. 
This ensures that you make the right 
investment decisions for your retirement.

4. NOT TAKING ADVANTAGE OF ADDITIONAL VOLUNTARY 
CONTRIBUTIONS (AVC)

In addition to the personal savings plan, you can increase your current 5% pension 
contribution with an additional voluntary contribution (AVC) of up to 10% (to make 
a total of 15%).  If you take advantage of contributing more towards your retirement 
savings you will get an extra boost to your retirement savings that will continue to 
increase over time. If you are interested, please check the www.bpopf.co.bw website 
to learn more. 

2. PERSONAL SAVING PLANS

No matter how much money you need for retirement, the sooner you 
start saving and investing, the more secure you will be in the future. 
The money that you save now will continue to grow over time, and 
the longer your savings accumulate, the better.

It is a good idea to have a personal plan in place and reserve at least 
15% of your monthly salary towards your savings, but once you have 
mapped out how much you will need to save for your desired lifestyle 
after retirement, that percentage may need to be adjusted.



7. NOT PLANNING FOR HEALTH ISSUES 

Retirement is the golden age, but it is also the age that most people are 
susceptible to critical illnesses and health issues. As you grow old, the 
risk of critical illnesses and your healthcare related expenses will also 
increase. Paying for these critical expenses can put a significant dent 
on your savings. Therefore, having a sufficient medical cover is critical 
at this age.

The high cost of health/medical services has to be factored in your 
individual retirement plans as you need to pay monthly fees for medical 
cover. 

9. NOT BEING STRATEGIC
ABOUT YOUR LOANS

With no source of income and a limited pool of funds, 
carrying debt into retirement can be difficult to manage. 
Although most people plan for loan repayments through 
their regular income sources, it is crucial to plan for 
the repayment of such loans after you have retired. It is 
advisable to plan for a debt-free retirement and settle all 
your loans by the time you retire. Avoid taking loans at 
least 5 years before you retire so that you use this time to 
settle all your debts and increase your savings.

10. NOT IMPLEMENTING
ESTATE PLANNING

You need a solid plan to safeguard the assets that you have so 
far accumulated, and having a WILL stipulating how you want 
your assets to be treated in the event of death is very critical.

The main goal is to protect your assets on the journey to 
retirement, and to make sure that your wishes are carried out 
after you pass on, so that your loved ones do not struggle over 
your assets.

8. NOT PLANNING FOR
RETIREMENT SURPRISES

It is possible that you end up retiring earlier than you 
planned to because of health issues or a disability 
that makes it hard for you to continue working.

There is also the potential for loss of employment 
which might result in struggling to find alternative 
employment at such an advanced age. It is best to 
plan for the worst by having extra funds in case you 
have to stop working at an earlier age.

NB: It is never too late to save. If you have been unable to save early or are still dealing with 
pandemic-related financial losses, you can catch up by making additional pension contributions 
(AVC), cutting down on your expenses, checking your investment strategy, delaying retirement, 
where possible, and changing your retirement lifestyle.

5. NOT PRESERVING YOUR PENSION BENEFITS 
(PRE-RETIREMENT SWITCH)

Pre-Retirement Switch is a solution for members who are nearing retirement 
(left with a maximum of 3 years to retirement) and want to plan ahead for 
a more secured future. Switching can only be done from October to January 
every year.

Members closer to retirement have a lower ability to take risk. In case of a 
loss, they may not have sufficient time to recover before they retire. Their 
objective is, therefore, to preserve what they have accumulated over the years. 
To achieve this objective, their money is switched from an Aggressive Portfolio 
and invested in a Conservative Portfolio.

This is an option that is worth considering as your benefits will not be exposed 
to more risky asset classes and the resultant sudden changes in investment 
returns.

6. NOT LETTING YOUR 
RETIREMENT SAVINGS 
ACCUMULATE

It is common for members to cash out of 
their withdrawal benefits when changing 
jobs. This is not a good idea and it will be 
hard to recover those benefits once they have 
been spent and this also reduces the amount 
of funds saved for your retirement. Making 
such withdrawals eventually eats into your 
retirement benefits.

In addition, if you cash out early on your 
pension benefits, you will pay more in taxes 
and end up with less in the long run.


